CITY OF MATTOON

PUBLIC WORKS MAINTENANCE WORKER

DEFINITION

Under the direction of the Public Works Superintendent, Public Works Manager or Lead Worker, perform a variety of semi-skilled and skilled duties in the maintenance, repair and construction of streets, water facilities, and sewer facilities. Street work includes sidewalks, alleys, rights-of-way, traffic control devices, roadside vegetation, planting beds, snow and ice control, and minor storm drainage work. Water facility work includes water mains, valves, service lines from the mains to the meters, fire hydrants, meters and meter settings. Sewer facility work includes sanitary and combined sewer mains, manholes, cleanouts and storm water intakes.
DISTINGUISHING CHARACTERISTICS

Depending upon experience, certifications and licenses can determine the classification level that an applicant could be hired in under as a Public Works Maintenance Worker to perform the necessary duties of that position. 

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS 
   Essential responsibilities and duties may include, but are not limited to, the following: 

Essential Functions: 

Communication:  
Communicates with other City employees in order to receive assignments, obtain supplies and equipment, learn of or inform others of operational changes and discuss maintenance and safety needs and requirements.  Communicates with supervisory personnel regarding status of assigned work, maintenance inventory needs and complaints or concerns from the general public.

Manual/Physical:

Uses light equipment, power tools and hand tools to perform maintenance and repair activities for streets and drainage facilities and to control vegetation; breaks and removes asphalt, concrete or other surfaces using air, electric, or hydraulic jackhammers, chipping guns, pick, shovel, etc.; performs asphalt work including pothole patching, square cut patching, overlaying, installation of berms, etc., associated with street related maintenance repairs; oversees the fabrication and installation of directional and traffic signs as required; operates city vehicles in a proper and safe manner to transport personnel, materials, and miscellaneous equipment; performs routine maintenance and repair to division equipment and vehicles including maintaining filters, hoses, fuel, oil and other fluid levels; assists in a variety of construction projects such as trenching, building forms, mixing, pouring and finishing of concrete; operates snow and ice removal vehicles during hazardous road conditions; landscapes including leveling, raking, seeding and mulching.
Performs a wide variety of tasks in the maintenance of the city’s water distribution system, facilities and equipment, such as: the installation and repair of water mains and appurtenances, valves, valve boxes, curb stops, curb boxes, corporation stops, service lines and appurtenances, fire hydrants, pumps and motors, meters, meter settings, meter tiles, rims and lids; makes pressure taps and service taps; performs other tasks related to the Water Treatment Plant, such as: lime sludge removal and general plant maintenance; performs tasks using a variety of hand tools, including operating a valve wrench.
Performs a wide variety of tasks in the maintenance of the city’s sewer collection system, facilities and equipment, such as: the installation and repair of sewer mains and appurtenances, cleanouts, manholes, manhole hats and lids, check valves and other ancillary structures; performs other tasks related to the Waste Water Treatment Plant, such as: tank and basin cleaning and general plant maintenance.

Performs tasks requiring a considerable degree of dexterity and physical exertion, with the ability to lift up to 100 pounds and move, or transport, items weighing up to 150 pounds; works in all weather conditions including extreme heat and cold, thunderstorms, heavy rains, snows and ice storms, and in wet and muddy conditions; performs tasks below ground surface in excavations and permanent installations; performs tasks in small, cramped spaces; performs duties which require climbing, standing and walking on steep grades; performs duties at different elevations including working overhead and underground, requiring the ability to bend and stretch without difficulty.

Works for extended periods and on 24-hour call for emergencies such as flooding, traffic accidents, system failures, and snow and ice removal.
Performs minor maintenance on equipment and machinery; determines if equipment is functioning properly.

Performs skilled and/or semi-skilled tasks independently without close supervision. 

Mental:  
Ability to comprehend and make logical inferences to work orders and instructions.  Ability to read flow charts, gages, tables and meters.  Ability to recognize unsafe working conditions and equipment.  Ability to read and interpret sketches, blueprints, collection system maps and basic wiring diagrams.  Positively and effectively interact with diverse individuals to accomplish a common goal. 

Communicate clearly and concisely, both orally and in writing. Understand and follow oral and written instructions. 

Meet schedules and timelines. 

Establish and maintain effective working relationships with other City employees and the general public. 

DESIRABLE KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of: 

· Basic hand and power tools and equipment used in construction and general maintenance related activities 

· Construction vehicles and equipment
Ability to: 

· Operate light vehicles and equipment

· Operate, service and make minor repairs to hand and power tools and equipment used in general maintenance and construction

· Perform a variety of responsible duties in the maintenance, repair, and construction of streets

· Perform heavy physical labor in all weather conditions

· Work and be on-call to respond to emergencies such as flooding, hazardous spills and snow and ice control outside regular work hours
· Observe defensive driving practices

· Positively and effectively interact with diverse individuals to accomplish a common goal
· Communicate clearly and concisely, both orally and in writing
· Work independently with minimal supervision
· Work with and assist other City employees in the performance of their duties
Experience and Training Guidelines 

Experience: 

At least one year in a construction or maintenance related field. 

Education/Training: 

High school diploma or equivalent, additional education beyond high school is desirable. 

License or Certificate:

Must possess a valid Illinois State Driver's License, Commercial Driver’s License (CDL) with air brakes endorsement or have the ability to obtain a CDL within 3 months of hiring.  Flagger certification and other beneficial certifications related to work that a Public Works Maintenance Worker might perform are a plus.
WORKING CONDITIONS 

Environmental Conditions: 

Field environment; travel from site to site; exposure to noise, dust, grease; potentially hazardous chemicals; inclement weather conditions; work around heavy construction equipment; work at heights on scaffolding and ladders; work on slippery or uneven surfaces.

Physical Conditions: 

Essential and marginal functions may require maintaining physical condition necessary for walking or standing for prolonged periods of time; heavy, moderate or light lifting and carrying; pulling, pushing, reaching; kneeling; repeated bending; operating motorized equipment and vehicles; mid-range to distant visual acuity for inspecting public works and related facilities. 
